ARBURY PARK OUTDOOR SCHOOL
Before you leave….

Please attend to the following items before your departure.

KITCHEN

· Clean any catering equipment you used

· Clean and sanitise benches

· Turn off all appliances

· Scrub and wet-vac the floor, including servery area, mop coolroom floor
· Remove all waste and place in either the blue Cleanaway bin, the compost tumblers, or recycling area behind the barn

· Wash all bins

DINING ROOM

· Move all tables on the northern verandah

· Move all chairs to the southern balcony

· Sweep and mop the floor

· Turn off all lights and heaters
· Empty bins to blue Cleanaway bin or recycling area behind the barn
DORMITORIES
· Fold all blankets and replace in supervisors’ rooms
· Sweep floors

· Turn of lights and heaters

SHOWERS

· sweep floors

· turn off lights

GYMNASIUM

· Leave mats neatly stacked

· Sweep floor
GROUNDS

· Check for accidental litter and place in the blue Cleanaway bin
BREAKAGES / BREAKDOWNS

· Report all breakages and/or breakdowns to the Caretaker prior to your departure.

· Use the ‘Early Alert’ forms in all dormitories to report equipment in need of maintenance.  Please leave any early alerts with this folder.

· For any emergency maintenance problem during your stay, contact the Caretaker by dialling 22 on the phone in the Visiting Staff Room, or by dialing 0 and then phoning 0422 005 079.

FORMS IN THE VISITOR INFORMATION FOLDER
· Please complete the forms at the front and leave them in the folder when you depart.
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